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Current national security alert level: Medium

The Commissioner records with regret the death of 442002 Captain 
Vincent Leonard Oliver AFSM of 442 Scarborough Brigade on 19 May 2009
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POLICY

Towing trailers

NSWFB trailers must be loaded and towed in accordance with:

· the Roads and Traffic Authority’s brochure Towing trailers: things you should know about towing, available on the Roads and Traffic Authority’s website, and

· NSWFB recommended practices, available on Station Portal.

When responding to incidents, drivers of vehicles towing a trailer must not exceed the signposted speed limit, even when using lights and sirens.

Contact Officer:
Station Officer Leo McCrory, Manager Operational Appliance Training, (02) 9318 4356

File Reference:
CHO/01725

AWARDS

Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008 - Matrix amendments and additions

An amendment has been made to the Relieving Matrices of the Award.

Matrix A – Relieving Matrix for the GSA 

Changes and/or confirmation of Matrix A for the GSA distances, effective from 8 May 2009, are as follows:

80 Station Bundeena

48 Bundeena Drive, Bundeena NSW 2230

	S
	1
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16

	80
	108
	108
	106
	92
	172
	122
	100
	86
	98
	110
	110
	94
	94
	98
	100


	S
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31

	80
	114
	98
	106
	74
	74
	100
	122
	130
	118
	92
	110
	88
	82
	98
	116


	S
	32
	33
	34
	35
	36
	37
	38
	39
	40
	41
	42
	43
	45
	46
	47

	80
	154
	52
	82
	88
	116
	138
	104
	104
	120
	120
	110
	138
	58
	50
	86


	S
	48
	49
	50
	51
	52
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62

	80
	78
	112
	152
	136
	88
	114
	68
	116
	98
	120
	146
	128
	176
	120
	92


	S
	63
	64
	65
	66
	67
	68
	69
	70
	71
	72
	73
	75
	76
	77
	78

	80
	174
	82
	110
	106
	120
	150
	142
	102
	152
	118
	114
	176
	114
	160
	162


	S
	79
	80
	81
	82
	83
	84
	85
	86
	87
	88
	90
	92
	93
	94
	96

	80
	134
	X
	186
	196
	172
	112
	104
	174
	150
	148
	64
	134
	150
	166
	172


	S
	97
	98
	101
	102
	248
	421
	489

	80
	146
	188
	126
	178
	155
	181
	185


Note: All distances are return distances.
Retrospective claims may be made on Miscellaneous Vouchers and should show old kilometre distance, new kilometre distance, date travelled and difference between old and new kilometre distances. All claims should be signed by an Inspector and be submitted in line with existing procedures for payment.

All copies of the Matrices should be adjusted accordingly.  These corrections have the concurrence of the Fire Brigade Employees’ Union.

An updated version of the Matrices to Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) is now available on the intranet under Human Resources>Awards and Agreements>Firefighters>Matrices to Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008.

Contact Officer:
Victoria Kanicki, Industrial Officer, (02) 9265 2958

File Reference:
CHO/01665

TRAINING

Station Officers Promotional Program 2010 entry test

1.
Applications

Applications are invited from eligible Senior Firefighters wishing to sit the 2009 entry test for the 2010 Station Officers Promotional Programs.  The Entry Test will be conducted on Tuesday 29 September 2009.

Each program will run for a 6 week period unless otherwise agreed to by the NSWFB and the FBEU.  Selection of candidates will be determined by order of merit, based on entry test marks. There will be 32 successful candidates selected for the 2010 Station Officers Promotional Programs.

2.
Entry requirements

To be eligible for the test, Senior Firefighters are required to have three years service at that rank by the date of the entry test, and to have successfully completed the following modules:

	Module no
	Module name
	Delivery
	Course no

	2.09
	Building Evacuation Systems
	OTEN
	7916N

	2.10
	Mechanical Venting and Air Handling Systems
	OTEN
	7916P

	2.11
	Building Structures 2
	OTEN
	7916Q

	3.01
	Occupational Health and Safety
	OTEN
	7917A

	3.05
	Building Fire Safety 1
	OTEN
	7917D

	3.09
	Workplace Trainer Category A
	OTEN
	7917R

	3.11
	Public Speaking
	OTEN
	8979N

	3.12
	Dealing with Conflict
	OTEN
	8979S


3.
Mark election policy

Candidates will be eligible to elect to carry over their marks on one occasion only to the next subsequent exam, or as determined by the Training Review Committee.  Candidates who elect to carry over their marks must indicate this on the SOPP Entry Test Application Form or inform the Professional Development Unit by memorandum, no later than seven days prior to the entry test date. 

4.
Applications

Download and print the SOPP Entry Test Application Form from the Professional Development Unit intranet site.

Complete this form and submit as detailed below.

A transcript of Academic Record is required for the modules as detailed in point 2. This is to be included with this application.

Applications will be accepted without transcripts as long as the transcript, stating all modules have been completed, is submitted at least 2 working days prior to the Entry Test, ie by 1600 hours Friday 25 September 2009. Those who have previously applied for the SOPP entry test and were approved to sit do not need to re-submit this transcript.

Candidates are reminded to refer to the NSWFB Standing Orders for information regarding OTEN enrolment for Station Officers Promotional Program candidates, in particular, Section 3 Transcript, which states:

To ensure that all completed subjects are recorded on the transcript it is essential that all assessment items for all subjects (assignments, tests, practical results and RPL applications) are received at OTEN at least six weeks prior to submitting your transcript for the Station Officers Promotional Program entry test.

Transcripts are sent to all enrolled students at the end of the calendar year. Transcripts may also be obtained from any TAFE NSW college upon request, except in November and December.

Enrolled firefighters should check on the TAFE NSW Student e-Services website that all completed subjects are recorded, before asking for a transcript.

Further to this information in the Standing Orders, transcripts are automatically sent to all enrolled students at the end of each semester, being June/July. Firefighters who wish to have their results recorded on a transcript by Friday 25 September 2009 must ensure that all assessment events for each module are received at OTEN no later than Friday 14 August 2009.

It is important to obtain your transcript as soon as possible, upon confirmation of completion of your subjects as the date of printing the transcript is the record date. Transcripts are not post dated. 

It is also recommended that, when posting assignments to OTEN, candidates insert a cover sheet with their assignments which is signed and dated. Candidates should ensure that their Station Officer sights the documents and makes a signed entry in the Station Occurrence Book that they have been mailed to OTEN.

5.
Support for candidates

Once a completed application has been verified the candidate will be placed on the Entry Test List and will have access to the electronic forum. Additional information will be available online through the Professional Development Unit intranet site. 

6.
Candidates with special needs

Any applicants who believe they have a case for special needs or requirements to facilitate their participation in the assessment process must contact the Deputy Manager Professional Development Unit by memorandum.

7.
Date and address for applications

The closing date for applications to sit the entry test is 1600 hours on Friday 28 August 2009.  Send applications to:

Coordinator – Station Officers Promotional Program

Professional Development Unit

State Training College

NSW Fire Brigades

PO Box 559

Alexandria NSW 1435

For more information, see the NSWFB Professional Development Unit intranet site.
Contact Officer:
Station Officer Robert Lightfoot, SOPP Coordinator, (02) 9318 4302

File Reference:
NFB/00153
_______________________

Senior Firefighters Promotional Program results

The following Firefighters have completed all the prerequisite modules and achieved competency in Level 2 Incident Control Systems (ICS). They will be promoted to the rank of Senior Firefighter as follows:

Name
Date of Promotion

7030 P Doesburg
30 June 2006

8273 S Murray
13 November 2008

8376 D Armour
5 December 2008

8405 D Tchappat
13 December 2008

7793 N Gaite
22 December 2008

6462 J Thomas
13 February 2009

8470 C Wilson
11 April 2009

8475 S Letherbarrow
11 April 2009

8495 T Grose
27 June 2009

The Commissioner extends his congratulations to the successful candidates.

Contact Officers:
 Paul Leary-Smith, Wayne Miller, Senior Firefighters Promotional Program Coordinators, (02) 9318 4865 or (02) 93184852

File Reference:
NFB/03756

ADMINISTRATIVE AND TECHNICAL STAFF NOTICES

Vacancies

SAP Systems Administration (Human Resources), Clerk Grade 9/10 – 2 positions

Position Nos: 717008 and 717009, Clerk Grade 9/10, Sydney. Permanent full-time. Total remuneration package valued up to $100,146 pa including salary ($82,356 - $90,745), employer’s contribution to superannuation and leave loading.

Duties: This position is responsible for complex system problem resolution, user support and maintenance, and development for the human capital management components of the enterprise resource planning system, SAP. 

Selection criteria: Highly developed skills and proven extensive experience in designing, modifying and implementing in an SAP Enterprise environment. Extensive skills and experience in Payroll (PY) and at least one other defined and specific area of the HCM functionality of an SAP Enterprise environment. Knowledge of and experience in using at least one of the SAP report writing tools used within HCM, ie Ad hoc Query and/or SAP Query. Capacity to apply analytical and problem solving skills using advanced tools and techniques. Sound understanding of the software architecture of an ERP system and software configuration. Excellent organisational, priority management and planning skills. Highly developed presentation, negotiation, conflict resolution and interpersonal skills. High level written and verbal communication skills for advising internal clients, explaining/documenting procedures and system requirements.

Inquiries:
Helga Klepsch, (02) 9265 2946,


helga.klepsch@fire.nsw.gov.au 

Information packages:
Deanne Van Der Myle, (02) 9265 2644,

deanne.vandermyle@fire.nsw.gov.au 

Applications to:
Personnel Services Coordinator, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232 
or email kerry.brown@fire.nsw.gov.au.


Electronic applications must be MS Word compatible.

Closing date:
19 June 2009

Administration Officer, Regional South 2 Zone Office, Clerk Grade 3/4

Position No: 968001, Clerk Grade 3/4, Regional South 2 Zone Office, Goulburn. Permanent full-time. Total remuneration package valued to $65,072 pa including salary ($53,855-$58,969), employers’ contribution to superannuation and leave loading.

Duties: Provide efficient and reliable administrative and secretarial services to the Zone Commander, other operational staff and the Zone/Area/Operational Command Office to enable the smooth, efficient and effective functioning of the office and the area/zone.,

Selection criteria:  Demonstrated experience in administration including government accounting and purchasing procedures and customer service. Ability to apply sound data entry skills to SAP HR and Finance Systems.  High level computer skills with a particular emphasis on word processing and spreadsheets.  Ability to acquire and apply knowledge of NSW Fire Brigades terminology and personnel and location functions. Demonstrated ability to work independently, prioritise tasks and meet deadlines.  Well developed communication skills with the ability to deal effectively and tactfully with people at all levels and maintain a high degree of confidentiality.  

Inquiries:
Leanne Davidson, (02) 9265 2775,


leanne.davidson@fire.nsw.gov.au
Information packages:
Michelle Hatfield, (02) 9265 2700,


michelle.hatfield@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232 
or email kerry.brown@fire.nsw.gov.au. 
Electronic applications must be MS Word compatible.
Closing date:
19 June 2009

PERMANENT FIREFIGHTERS NOTICES

Vacancy

Assistant Director IT Systems

Applications are invited from officers holding the rank of Chief Superintendent or Superintendent for the position of Assistant Director IT Systems.

An information package should be obtained before submitting an application.  Applications must address all the selection criteria.

Inquiries:
Richard Host, Director Finance and IT, (02) 9265 2645

Information packages:
Deanne Van Der Myle, (02) 9265 2644

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
10 July 2009

File reference:
NFB/00764

Appointments

The following appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  In some cases the maximum salary of the position may exceed the limit under which an appeal may be made to GREAT.  The 21 day period for appeal commences on the date of this In Orders.

	Position
	No.
	Name
	Date of Decision

	Operator, Katoomba Communication Centre
	8374
	B Gittoes
	7 May 2009  

	Station Commander Grafton
	7717
	E Rampling
	19 May 2009     


Resignation

9015
Qualified Firefighter
M Osmond-Dryer
23 April 2009

RETAINED FIREFIGHTERS NOTICES

New members appointed to Brigades

S Ryan
Oberon
31 March 2009

B Dryburgh
Kiama
8 May 2009

I Fry
Helensburgh
8 May 2009

L Cram
Cootamundra
14 May 2009

D Hurn
Bellbird
14 May 2009

C Hall
Culcairn
15 May 2009

G Reid
Temora
15 May 2009

R Virgona
Wyong
15 May 2009

A Castaigns
Kurri Kurri
18 May 2009

J Waterson
Batemans Bay
18 May 2009

J Gee
Merrylands
20 May 2009

G Ta
Moruya
20 May 2009

W Welsh
Gilgandra
25 May 2009

Appointed to Ranks

RetF J Knauer
The Entrance
Captain
1 May 2009

This appointment is subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Relinquishment of Engine Keeper's position

RetF J Pearson
Narrandera
30 April 2009

Transfers

RetF A Fulton
Budgewoi              to
Windsor
7 May 2009

Resignations

RetF S Smeed
Kelso
24 March 2009

RetF A Knott
Mortdale
5 April 2009

RetF I Dickson
Bega
14 May 2009

RetF R Egan
Wentworth
15 May 2009

RetF T Farrell
Cobar
17 April 2009

RetF A Kappas
Mortdale
18 April 2009

RetF M Cronin
Lithgow West
30 April 2009

RetF M Sutton
Urunga
20 May 2009

Transferred to Honorary List

RetF M Cronin
Lithgow West
1 May 2009


Greg Mullins AFSM


Commissioner


29 May 2009
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