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HONOURS

Commendations for Meritorious Service

Individual Commendation

For his efforts in establishing and managing the Central Coast 000 Cup, raising money for children’s charities and benefiting working relationships between emergency services:

7082 Senior Firefighter William Maclean

Correction

The citation for 347064 Retained Firefighter Shane Czemerys in In Orders 2009/26 should have read:

520691 Retained Firefighter Shane Czemerys

Contact Officer:
Superintendent Craig Brierley, Professional Standards and Conduct Officer, (02) 9265 2826

File References:
NFB/03454

POLICIES

Corporate credit card policy

1.
Introduction

A new Corporate card policy has been published on the Intranet, along with Corporate card procedures and guidelines.  These documents rescind the previous Policy and procedures for the use of the NSW Government Credit Card (GCard), dated December 2006.

2.
Application

The Corporate card policy applies to all employees who are eligible for corporate credit cards (CCards), current cardholders, staff responsible for administering the CCard policy, guidelines and procedures, and staff responsible for the overall management of the CCard facility.

3.
Scope

A CCard is a tool for use by approved users to pay for high-volume, low-cost goods and services, as well as travel expenses incurred while on duty with the NSWFB.

The policy outlines who may apply, when to use/not to use the credit card, contact officers, and other related policy-type matters with regard to the provision and use of CCards.

The CCard Guidelines and Procedures detail the accountabilities and responsibilities by every CCard holder, the approving officers and the staff who administratively are responsible for acquittals and reconciliations.

4.
Distribution

The CCard Policy and the CCard Guidelines and Procedures are published on the Administration Policies site on the Intranet.
5.
Declaration

CCardholders are requested to sign and return the CCard Declaration, which will be emailed to them shortly, as their confirmation that they have read, fully understood and will abide by the new policy, guidelines and procedures.

Contact Officer:
Paul McGee, Finance Manager Operations, (02) 9265 2616

File Reference:
CHO/00657-04

Health and fitness programs

This instruction rescinds In Orders 1999/6, Health and fitness programs, and In Orders 2000/6, Health and fitness programs – authorised activities.

1.
Policy

1.1
The NSWFB recognises that good personal health and fitness is essential for operational personnel for the safe performance of firefighting and other emergency activities.

1.2 Participation of firefighters in the health and fitness programs is highly encouraged, but voluntary.

1.3
Employees have an obligation under the Occupational Health and Safety Act 2000 to take reasonable care for the health and safety of other people at their place of work. All employees must take reasonable precautions to avoid injury while exercising.

1.4
The NSWFB has an obligation under the Occupational Health and Safety Act 2000 to ensure the health, safety and welfare of all employees while at work. If an activity causes injuries to employees, it must be investigated and recommendations made on how the activity may be modified to reduce injury rates. If the activity consistently causes avoidable injury, approval for the activity will be withdrawn.

2.
Approved activities

2.1
Touch football, jogging and the use of cardiovascular and resistance training equipment in the station gymnasium or an approved external gymnasium are approved exercise activities for permanent firefighters while on duty.

2.2
Alternative activities and exercise areas, including any areas of the station external to the station gymnasium, may be approved by Zone Commanders, in consultation with the Manager Health, Fitness and Wellbeing.

Note:
Swimming is not a NSWFB-approved activity.

2.3
All personnel involved in NSWFB health and fitness programs must follow the instructions set out in this policy and, in the case of touch football, strictly adhere to the rules of the game, as given in the instructions on Touch football and jogging programs below.

3.
Allocation of time for exercise programs

3.1
Duty Commanders and Station Commanders must maintain an efficient response to emergency calls at all times. They must also consider the availability of specialised resources, requirements for move ups and operational priorities when allocating times for stations to participate in exercise programs.

3.2
Operational duties such as prevention activities, pre incident planning, brigade exercises, hydrant inspections, other station duties, training, drills and calls to incidents must take priority. Station Commanders must ensure that daily operational routines are not interfered with or altered without written permission of the Duty Commander.

3.3
The time permitted to carry out the exercise program, including warm up and cool down periods, is approximately two hours, subject to an over-riding obligation to immediately respond to emergency calls.

3.4
Station Commanders may permit crews to exercise at external venues in the evening, subject to suitable lighting being available at the venue.

4.
Clothing

4.1
Closed toe footwear must be worn at all times and appropriate for the particular activity.

4.2
If called to an incident, all firefighters must respond in correct firefighting uniform in accordance with the recommended practice.

Contact Officer: 
Alison Donohoe, Manager Health, Fitness and Wellbeing, 
(02) 9265 2800

File Reference:
NFB/04627

Gymnasium facilities

This instruction rescinds In Orders 2007/23, Exercise equipment, and In Orders 2007/24, Exercise equipment – amendment.

1.
Policy

1.1
Under the NSW Occupational Health and Safety Act 2000, the NSWFB must ensure that the exercise equipment provided or available for use in NSWFB workplaces is safe and without risk to health and that adequate instruction, training and supervision in the use of such equipment has been provided.

1.2 
To satisfy these provisions, the Health and Safety Branch has taken responsibility for managing the acquisition and use of exercise equipment, and the approval of external gymnasium facilities where exercise equipment cannot be safely installed at a station.

2.
Submissions for the purchase of exercise equipment

2.1
Station Commanders and Managers must send submissions for the purchase of exercise equipment to the Health and Fitness Officer for their Zone for approval by the Manager Health, Fitness and Wellbeing.

2.2 Approval for this type of equipment will not be given unless the following criteria are satisfied:

· The equipment must be of commercial or light-commercial quality, and adhere to published safety standards.

· There must be adequate space for the safe use of the equipment without intruding into the general living and working areas of the station.

· The use of the equipment must not require supervision.

· There must be total consensus among station staff regarding the request for purchasing and exchange of equipment and this must be confirmed by all Station Commanders and Managers signing the request for approval.

· In accordance with the NSW Occupational Health and Safety Act 2000, adequate instruction and information on the safe use of the equipment must be made available by the supplier or owner (this information is available from the Health and Fitness Team and the FireFit intranet site).

3.
Donations of exercise equipment (including guidelines on privately owned equipment)

3.1
In accordance with In Orders 1993/10, Donations of equipment for fire brigades use, equipment must be approved by the Zone Commander or Branch Manager in writing in the first instance. It must comply with the provisions of Section 2 above and must then be approved by the Manager Health, Fitness and Wellbeing.

3.2
Requests have been received from firefighters and other employees to use privately owned exercise equipment at workplaces. Privately owned equipment is not permitted on NSWFB premises unless it is formally donated in accordance with the above policy. It then becomes NSWFB property and must meet the requirements of Section 2 above.

4.
Pre-activity procedures

4.1
It is advisable that NSWFB personnel with one or more of the following risk factors seek clearance from their general practitioner or the Brigades Medical Officer before using exercise equipment or commencing an exercise program.

Risk factors:

· over 35 years of age and have not been exercising regularly

· suffering from any known cardiovascular, pulmonary or metabolic conditions

· answer yes to any of the questions on the Physical Activity Readiness Questionnaire available on the FireFit Intranet site.

4.2 It is recommended that personnel who are unsure of their capacity to perform a resistance exercise at a given resistance train with a partner who can assist with the spotting/supervision of exercises.

4.3 It is the individual’s responsibility to check the safety of each piece of equipment before use (eg integrity of cables and tightness of nuts/bolts). For guidance on checking equipment, refer to the Fact sheet for checking of exercise equipment on the FireFit Intranet site.
5.
Training and instruction on exercise equipment

5.1
The NSWFB has an obligation under the Occupational Health and Safety Act 2000 to ensure adequate instruction, training and supervision in the use of equipment provided.

5.2
To satisfy these provisions, the Health and Safety Branch has taken responsibility for managing the instruction and training on use of exercise equipment. As such, the following must be adhered to:

· Before using NSWFB exercise equipment, personnel must be trained in its correct use.

· Personnel who have not been trained on the safe and effective use of the equipment are to contact the Health and Fitness Officer for their Zone to arrange a training session. A record of this training will be placed on QUAD following each education session.
· During the training session, the Health and Fitness staff will review safety of the equipment and demonstrate to NSWFB personnel how to check equipment safety before use.

· Personnel should ensure that training posters provided by the Health and Fitness section are displayed in NSWFB gyms to provide further information. If appropriate posters are not in place, contact the Health and Fitness Officer for your Zone.

· Personnel should regularly refer to the Exercise Guide on FireFit to refresh their memory on safe and effective use of all exercise equipment and training programs. Any questions should be directed to the relevant Health and Fitness Officer for your Zone.

6.
Use of exercise equipment

6.1 All exercise equipment on NSWFB premises is to be used in accordance with the provisions of the Occupational Health and Safety Act 2000 to ensure the health and safety of all personnel.  The NSWFB has an obligation under the Occupational Health and Safety Act 2000 to ensure exercise equipment provided is safe and without risk to health.
6.2 The following are conditions of use for exercise equipment on NSWFB premises:

· Only NSWFB personnel are permitted to use exercise equipment in NSWFB facilities.

· The exercise equipment must be used for the purpose and in the manner for which it was designed.

· All dumbbells must be returned to their storage position after use and weight plates removed from barbells and returned to their storage rack. This is primarily to prevent injury to others.

· Stationary exercise equipment which is not fitted with wheels (with the exception of freestanding incline/decline exercise benches) is not to be moved without the approval of the Health and Fitness Officer for the Zone.

· Personnel must use their own towel to cover body contact surfaces of the exercise equipment. 

· Power points supplying exercise equipment must be switched off when equipment is not in use.

· Personnel must wear appropriate gym attire. This includes closed toe footwear and a T-shirt/singlet.

· NSWFB employees using approved external gymnasium facilities must limit usage to resistance training and cardiovascular equipment. Other facilities including swimming pools, spas, saunas and racquet sport courts are not to be used while on duty.

7.
Cleaning exercise equipment

7.1
Equipment must be wiped down with a towel after each use so that it is clean and dry for the next user.

7.2
Cardiovascular equipment, benches and exercise mats must be wiped clean with either Isowipes or a cloth/paper towel sprayed with disinfectant after each use. Disinfectant, eg Instrumax, must not be sprayed directly onto exercise equipment display and control consoles.

7.3
All exercise equipment must be cleaned on a weekly basis.  All body contact surfaces must be cleaned using a disinfectant.  The other surfaces may be cleaned using warm water and detergent. Exercise equipment display and control consoles must not be sprayed or excessively wet with cleaning fluids and should be cleaned with a damp cloth which has been sprayed with disinfectant.

8.
Repairs and maintenance of exercise equipment

8.1
Checking the equipment before use ensures safety and identifies equipment requiring repairs or maintenance. Where the equipment is a danger to health or safety:

· The equipment must not be used.

· The equipment must be placed in such a position that it is no longer a threat to the health and safety of personnel.

· The equipment must be immediately tagged with an Equipment fault tag (pink). This tag must include the date and time of tagging, the nature of the fault, the name and rank of the person tagging, and any further action taken.

· The relevant Health and Fitness Officer must be notified at the first available opportunity.

8.2
The Health and Fitness Officer will organise a service provider to make the necessary repairs. Funding for the repairs of NSWFB-owned equipment will be provided by the Health and Safety Branch.

8.3 
The Health and Safety Branch uses a contractor to routinely service and maintain all exercise equipment provided by the NSWFB. If you believe a routine service has not been completed within the last year, notify the Health and Fitness Section so appropriate servicing can be organised.

8.4 
Once repaired, the Equipment fault tag will be removed and the equipment may be used again.

8.5 
When the equipment cannot be repaired, the Health and Fitness Officer will organise its removal from the premises so that it is no longer a threat to health or safety.

Contact Officer:
Alison Donohoe, Manager Health, Fitness and Wellbeing, 
(02) 9265 2800

File Reference:
NFB/04627
Touch football and jogging programs

This instruction rescinds In Orders 1999/6, Touch football and jogging programs.

This instruction must be read in conjunction with the policy on Health and fitness programs above.

1.
Venues

1.1
The Station Commander is responsible for the selection of a venue for touch football or jogging.

1.2
These programs may only be undertaken on sporting fields that are maintained by an official sporting body or local council. Paddocks, recreational reserves, gardens, picnic grounds, etc, are not appropriate venues for touch football.

1.3
The choice of venue must take into account:

· the location of the area in relation to the station’s response area and emergency response times (there must be little or no impact)

· the availability of a suitable parking position for the appliance from which the personnel involved in the programs can be observed at all times

· the suitability of the playing surface for touch football or jogging, with particular attention paid to ensuring:

· a level grass surface 

· the ground is of an adequate size for the number of participants 

· the ground is free from obstructions, including uncovered goal posts positioned on the try lines

· holes or divots are repaired or marked and isolated from the playing area

· the ground is dry and free from any surface water

· sporting field is regularly maintained by a council or sporting body.

· participant safety and first aid considerations including ensuring that:

· a first aid kit is available at ground

· fresh water is available at the ground

· all participants have closed toe shoes

· sunscreen is available prior to participation

· all participants wear a hat for sun protection

· all participants are familiar with the Touch Football Australia Rules

· all participants are familiar with the NSWFB pre-activity warm-up strategies.

· the weather conditions at the time of the proposed game including:

· the absence of rain and/or electrical storm activity

· the absence of extreme heat and/or humidity.

2.
Minimising response time
2.1
To minimise response time from the exercise area:

· Position the appliance ready to respond, in a safe and convenient location.

· Leave one firefighter with the appliance at all times to monitor the radio and ensure the security of equipment and accoutrements.

· Restrict the exercise to an area in which participants are in full view and within range of the appliance’s siren.

· Confine the jogging circuit area to a maximum of approximately 400 metres.

· Wherever possible turnout gear should be individually placed close to or on the appliance to minimise response time.

· If there is a call, the detailed firefighter at the appliance, after alerting the crew, must find the correct location in the directory while the others are dressing.

3.
Pre-activity procedures

3.1
It is advisable that personnel with one or more of the following risk factors seek clearance from their general practitioner or the Brigades Medical Officer before commencing the touch football or jogging programs.
Risk factors:

· over 35 years of age and have not been exercising regularly

· suffering from any known cardiovascular, pulmonary or metabolic conditions

· answer yes to any of the questions on the Physical activity readiness questionnaire available on the FireFit Intranet site.

3.2
The names of all personnel participating in the touch football or jogging programs must be recorded in the occurrence book before the commencement of each exercise session.

3.3
The NSWFB Approved Fitness Program placards, available through ESCAT, must be displayed for public viewing at the sporting field prior to commencing each exercise session.

3.4
All program participants must conduct a sweep of the playing/jogging surface to remove debris and identify obstructions such as cricket pitches, in-ground sprinklers, goal posts or uneven ground. Such obstructions must be clearly marked and avoided, or an alternate venue found.

3.5
Touch football playing areas must be marked by lines or with appropriate marker cones.

3.6
Before starting the activity, all participants must complete the touch football or jogging warm-ups detailed on the NSWFB Touch Football and Jogging Warm Up Posters. Copies of these posters have been distributed to stations and are available from the Health and Fitness section upon request. They are also available on the FireFit intranet site.

3.7
One touch football participant must be nominated as the referee. It is the responsibility of the referee to ensure that all players follow the rules of the game and to take appropriate action if the rules are broken. All participants must adhere to the decisions made by the referee.

4.
Touch football rules

4.1
Touch football is a safe sport if the above pre-activity procedures are followed and the rules of the game followed strictly. The Touch Football Australia Rules can be found on the Touch Football Australia Website.

4.2
There must be no tackling or heavy contact in the game of touch football.

4.3
The NSWFB does not sanction any game or activity involving tackling or heavy contact.

4.4
To ensure that the cardiovascular benefits of touch football are achieved with minimal risk of ground impact and player collisions, the NSWFB has made the following additions to the Touch Football Australia Rules: 

· Participants are not to dive to effect a touch or score a try.

· A try will be awarded following the ball carrier crossing the try line with both feet, therefore eliminating the need to ground the ball in goal.

4.5 
Firefighters should particularly note the following rules from the Touch Football Australia Rules:
The ‘Touch’

Touch is contact on any part of the body between a player in possession of the ball and a defending player. A touch includes contact on the ball, hair or clothing and may be made by a defending player or the player in possession (Rule 1.26).

Players of both defending and attacking teams are to use the minimum force necessary to effect touches (Rule 10.1).

Ruling: A penalty awarded to the non-offending team and, as a minimum, a warning to the offending player.

Referee Notes: More than the minimum physical force to effect a touch should be dealt with severely.

Misconduct

Players guilty of misconduct will be penalised and could be excluded from the match.

Misconduct includes:

· continual breaches of the rules;

· swearing;

· backchatting referees or other match officials;

· bad sporting behaviour;

· fighting;

· using physical force making a touch;

· attacking the head of an opponent;

· tripping;

· any other action which is not in the spirit of the game (Rule 17.6).

The referee

The referee is the sole judge on matters of fact and is required to adjudicate on the rules of the game during play. The referee may impose any sanction necessary to control the match and in particular, award penalties for infringements against the rules (Rule 18.2).

Contact Officer:
Alison Donohoe, Manager Health, Fitness and Wellbeing, 
(02) 9265 2800

File Reference:
NFB/04627

___________________________________

Remote area recreation leave travelling allowance

This policy applies to permanent firefighters working in a remote area.

A remote area for the purposes of this allowance, as prescribed in the NSW Government’s Personnel Handbook, “means the towns or localities of Booligal, Ivanhoe, Carowa Tank, Mossgiel, Maude, Wanaaring, Oxley and Yantabulla; and any other area of the State that is situated to the west of the 144th meridian of longitude”. This entitlement currently applies only to permanent NSWFB firefighters at the stations of Broken Hill and Moree.

An employee working in a remote area may be reimbursed through the payment of an allowance for the costs of travelling in excess of 480 kilometres from the remote area for the purpose of having a holiday, and similarly, back to the remote area after the holiday. 

Allowances under this policy are not to be claimed more frequently than twice in any period of twelve months.

Employees can claim the allowance by completing and signing the required form and providing supporting documentation, including receipts or a statutory declaration. 

The allowance is a taxable fringe benefit, which is free of income tax in the hands of the employee.

Use of private vehicle

Employees who travel on recreation leave by their own vehicle can be reimbursed by payment of the casual rate allowance, outlined below, for a maximum of 2,850 kilometres less $41.90 effective 1 July 2009:

· vehicle engine capacity is greater than 2601cc = 31.4c per kilometre

· vehicle engine capacity is within the range of 1601cc and 2600cc (inclusive) = 29.2c per kilometre

· vehicle engine capacity is less than 1600cc = 24.6c per kilometre

Rates effective 1 July 2009.

Other transport

General

Employees choosing to travel other than by private vehicle are to be reimbursed for the cost of reasonable expenses, including overnight accommodation, in excess of $41.90, and:

· up to $280.60 for employees with dependants, or

· up to $138.55 for employees without dependants.

Rates effective 1 July 2009.

These expenses may include the cost of overnight accommodation for the employees and their dependants but is not to include payment for taxi fares or meals.

Rail Travel

When rail travel is involved at a cost in excess of $41.90, the employee may be provided with the rail fare for the forward and return journey. The payment of the rail fare is subject to the employee authorising a deduction from their next salary payment of $41.90.

3.
Accommodation

If an employee is obliged to obtain overnight accommodation when travelling to and from the recreation destination, an additional allowance is payable at the rate of $2.50 for the employee, spouse and each dependent child with the following conditions:

· When the employee is travelling by their own vehicle, with departmental approval, the allowance is payable for only two nights on each of the forward and return journeys. 

· When the employee is travelling by other means than their own vehicle the allowance is payable on one night only on each of the forward and return journeys. 

· No payment is to be made for accommodation costs unless the employee travels at least 480 kilometres by the nearest practicable route from the place where the employee is based. 

The allowance for accommodation costs is payable as appropriate whether or not the employee actually expends any money on overnight accommodation. It is also payable if the employee camps or uses a caravan. 

4.
Additional comments/prescribed limitations

Allowances under this policy are not to be claimed more frequently than twice in any period of twelve months.

An employee, who at the date of engagement into the NSWFB was resident in the defined area (ie currently Broken Hill or Moree), would only be entitled to receive this allowance after three years service in the NSWFB as a whole. Service includes service as a retained firefighter.

An employee, who at the date of engagement into the NSWFB was not resident in the defined area (ie currently Broken Hill or Moree), would be entitled to receive the allowance regardless of their period of service.

Examples:

1.
An employee who is currently a resident of Broken Hill commences with the NSWFB in 2009 and he/she is stationed at Broken Hill. The employee is only entitled to receive this allowance from 2012 (ie after three years service with the NSWFB).
2.
An employee who is currently a resident of Penrith commences with the NSWFB and upon commencement he/she is stationed at Moree. The employee is entitled to receive this allowance regardless of his/her year’s service with the NSWFB as his/her place of residence at the time of engagement was not within the defined area.
Contact Officer: 
Laura Iacumin, Industrial Relations Officer, (02) 9265 2903

File Reference: 
CHO/06875
PROCEDURE

Global Positioning System navigation unit for minor fleet vehicles

1.
Introduction

A new model Global Positioning System (GPS) navigation unit is available for operational minor fleet vehicles – the Garmin Nuvi 765. The unit can be purchased through Supply Services and can be self installed.

The units may be purchased for minor fleet vehicles that do not have a GPS, or to replace existing units nearing the end of service life. 

2.
Points of interest and map upgrades

Before delivering the GPS unit to users, Fleet Services will load NSWFB points of interest, red light cameras, school zones and speed alerts into the unit, and register each unit with Garmin.

Garmin normally updates maps on an annual basis. Fleet Services will advise registered users when map upgrades are available. Users can then download the upgrade maps, or arrange the upgrade through Fleet Services. Costs associated with updated maps will be charged to your vehicle’s business unit.

Previous model Garmin units can be updated to include NSWFB points of interest and other information including current maps. To do so, contact Fleet Services on (02) 9742 7311.

3.
Supply Information

To purchase the new GPS unit, fax an Issue Voucher to the Supply Services Unit on (02) 9742 7482. The Issue Voucher must include your Cost Centre and the following supply details, and be approved by the Officer-in-Charge.

	Type
	Issue Voucher to
	S/Part No
	UOI
	Cat No

	Nuvi 765
	NSWFB Supply Services 
	Nuvi765
	Each
	07612


Contact Officers:
Sean Churchward, A/Supply Officer, (02) 9742 7442 or


Ziaul Haque, Fleet Services, (02) 9742 7311, for GPS registration and mapping enquiries

File Reference:
SUP/00641

TRAINING

Arrangements for progression from Senior Firefighter to Station Officer (OTEN)

This instruction rescinds In Orders 2008/12, Station Officer Promotion Program 2009 entry test.

Following extensive proceedings before the Industrial Relations Commission, implementation of the Public Safety Training Package (PSTP) is being extended to include Pre-SOPP entry requirements.

1.
Transition arrangements - SOPP OTEN component
Candidates for the September 2010 Station Officers Promotional Program Entry Test must comply with the provisions of clause 13.8 of the Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008 and will require a Transcript of Academic Record showing the completion of either of the following pre-requisite courses:

OTEN Course No. 32000 AD/AE   Station Officer Program (old course)

	Module No     
	Module Name
	Delivery
	Subject No

	2.09
	Building Evacuation Systems
	OTEN
	7916N

	2.10
	Mechanical Venting and Air Handling Systems
	OTEN
	7916P

	2.11
	Building Structures 2
	OTEN
	7916Q

	3.01
	Occupational Health and Safety
	OTEN
	7917A

	3.05
	Building Fire Safety 1
	OTEN
	7917D

	3.09
	Workplace Trainer Category A
	OTEN
	7917R

	3.11
	Public Speaking
	OTEN
	8979N

	3.12 
	Dealing with Conflict
	OTEN
	8979S


or
OTEN Course No 32000 Station Officer Program PS (new course)

	Code
	Unit of competency name
	Delivery

	PUAFIR403B
	Assess Building Plans
	OTEN

	PUACOMO11B
	Develop Community Awareness Networks
	OTEN

	PUAEMR001B
	Establish Context and Develop Risk Evaluation Criteria
	OTEN

	PUAEMR002B
	Identify Analyse and Evaluate Risk
	OTEN

	PUACOM008B
	Develop and Organise Public Safety Awareness Programs
	OTEN

	PUAMAN005B
	Manage Projects
	OTEN

	TAADEL301C
	Provide Training through Instruction and Demonstration of Work Skills
	OTEN

	TAADEL404B
	Facilitate Work Based Learning
	OTEN


* Important Note *

To ensure that all resources can be supplied in time, Senior Firefighters who are eligible and who intend to sit for the 2010 Station Officers Entry Test are advised to enrol in course 32000 AD/AE (old course).

No enrolments in the 32000 AD/AE course (old course) will be accepted after 22 September 2010.

Senior Firefighters planning to sit for the Station Officers Entry Test from 2011 onwards are advised to enrol in the new PSTP Station Officer Program (new course).

2.
OTEN enrolment and payment of fees
The NSWFB will pay OTEN fees up front for all subjects for a period not exceeding 24 months from the date of enrolment. Those firefighters who are unsuccessful or do not complete their program of study within a 24 month period from the date of enrolment will be required to reimburse all OTEN fees to the NSWFB.

To enrol in either of the above courses firefighters should contact the OTEN Firefighting Section on (02) 9715 8451 and quote the appropriate course name and number.

Contact Officer:
A/Supt Rick Parkes, A/Manager Professional Development Unit, 
(02) 9318 4331

File Reference:
CHO /02247

ADMINISTRATIVE AND TECHNICAL SUPPORT STAFF NOTICES

Vacancy

Clerk Grade 3/4, Quality Education Development Unit 

The following position is vacant and is to be filled by advertising within the Police and Emergency Services Department (PES). Interested PES staff may apply as per the instructions below. NSW Fire Brigades is seeking to fill this vacancy either permanently (by way of lateral transfer) or by temporary appointment (up to 12 months) following PES advertising and merit selection process.

Position No: 866025. Clerk Grade 3/4, Quality Education Development Unit, Learning and Development, NSW Fire Brigades, Alexandria, full-time.  Total remuneration package valued to $67,675 pa, including salary (range $56,009 - $61,328), employer’s contribution to superannuation and leave loading.

Duties:  To provide confidential secretarial, word processing, general administrative and clerical support to the Quality Education Development Unit.

Applicants are requested to nominate two referees, attached their resume and demonstrate in their application how they satisfy the following selection criteria.

Selection criteria: Extensive knowledge of and experience with clerical and administrative procedures. Demonstrated office management experience and the ability to use office equipment. Advanced word processing skills combined with Microsoft Office experience. Excellent communication skills, including demonstrated skills in the preparation of correspondence and answering enquiries. High level organisation and time management skills.

Inquiries:
Michelle Tolson, (02) 9318 4306,  Michelle.Tolson@fire.nsw.gov.au
Information package:
Michelle Tolson, (02) 9318 4306, Michelle.Tolson@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South  NSW  1232 or kerry.brown@fire.nsw.gov.au.  All applications must be MS Word compatible.

Closing date
29 January 2010

PERMANENT FIREFIGHTERS NOTICES

Vacancy

Duty Commander Regional West 1

Applications are invited from officers holding the rank of Inspector for the position of Duty Commander, Regional West 1, at Dubbo.

An information package should be obtained before submitting an application.  Applications must address all the selection criteria.

The successful applicant may apply for the conditions in Clause 29 of the Crown Employees (NSW Fire Brigades Firefighting Staff) Award 2008. Contact the Manager Operational Personnel for enquiries on Award conditions and any entitlement.

Inquiries:
Superintendent David Felton, Zone Commander Regional 
West 1, (02) 6882 9688

Information Packages:
Zone Administration Officer, (02) 6882 9688

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
5 March 2010

File reference:
CHO/09142

Appointment

The following appointment is subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  In some cases the maximum salary of the position may exceed the limit under which an appeal may be made to GREAT.  The 21 day period for appeal commences on the date of this In Order.

	Position


	No.
	Name
	Date of Decision

	Senior Instructor Country, Regional West 1
	7517
	J Cantrall
	14.01.10


Promotions

Firefighter Level 2 to Qualified Firefighter

9148
N Littleton
10 November 2009

9174
S Tobin
19 January 2010

9175
T O’Kane
19 January 2010

9176
N Hutcheson
19 January 2010

9177
J Hendriks
19 January 2010

9178
K Mathiesen
19 January 2010

9179
S McDonnell
19 January 2010

9180
S Walton
19 January 2010

9181
R Wright
19 January 2010

9182
L Garden
19 January 2010

9183
M Haig
19 January 2010

9184
B Grugan
19 January 2010

9185
J Schejnin
19 January 2010

9186
L Parkin
19 January 2010

9187
S Edwards
19 January 2010

9190
M Nguyen
19 January 2010

9191
S Askew
19 January 2010

9192
G Nottage
19 January 2010

9193
M Gray
19 January 2010

Firefighter Level 1 to Level 2


9297
S Hedger
4 January 2010

9302
C Murrell
4 January 2010

9306
P Maclachlan
4 January 2010

9310
S Richards
4 January 2010

9313
C Owsnett
4 January 2010

Correction

The promotion of 9313 B Gaudin in In Orders 2010/1 should have read:

9312
B Gaudin
4 January 2010

Change of name

8379
SF K Vallentine
to 
K Alexander
7 November 2009

Retirements

4111
Station Officer
D Quinlivan
14 January 2010

4960
Station Officer
K Rowley
31 December 2009

5479
Station Officer
T Munsey
14 January 2010

6844
Station Officer
D Baker
31 December 2009

Resignations

5483
Senior Firefighter
L O’Brien
15 January 2010

7137
Station Officer
V Ansett 
4 January 2010

RETAINED FIREFIGHTERS NOTICES

Royal Easter Show 2010

Applications are invited from retained firefighters who would like to be part of the NSWFB contingent providing fire protection services at the Royal Easter Show, to be held at Homebush Bay from 31 March to 14 April 2010.

1.
Work Groups and Shifts

Crews at the Royal Easter Show will be organised into two groups as follows:

	
	31/3
	1/4
	2/4
	3/4
	4/4
	5/4
	6/4
	7/4
	8/4
	9/4
	10/4
	11/4
	12/4
	13/4
	14/4

	Day shift
	Group 1
Captain/Deputy Captain + 5 Firefighters
	Group 2
Captain/Deputy Captain + 5 Firefighters

	Afternoon shift
	Group 1
Captain/Deputy Captain + 5 Firefighters
	Group 2
Captain/Deputy Captain + 5 Firefighters

	Night shift
	Group 1
Captain/Deputy Captain + 3 Firefighters
	Group 2
Captain/Deputy Captain + 3 Firefighters


Each group is divided into three shifts:

	Shift
	Hours

	Day
	0700-1500

	Afternoon
	1430-2230

	Night
	2230-0700


2.
Applications

Applications must be made on the form attached to this In Orders.  Copies of this form are also available from Zone Offices.

There are sections on the form relating to the effect of a firefighter’s attendance on their Brigade and Zone.  These sections must be completed by the Station Commander and the Zone Commander.  Those Officers are responsible for monitoring the number of applications from each Station and the effect on service availability. Intranet article forms part of this application.

Applications from all Zones must be sent:

By Fax to:
(02) 9798 4572

Or by mail to:
Metropolitan East 3 Zone Commander


New South Wales Fire Brigades


PO Box 224


ASHFIELD  NSW  2131

Closing date for applications:
Friday 19 February 2010

All enquiries to:
eastershow.nswfb@fire.nsw.gov.au
All correspondence regarding your application, including information packs, will be by email only.

Contact Officer:
Superintendent Kenneth Murphy, Zone Commander Metropolitan East 3, (02) 9797 7033

File Reference:
CHO/09297
New members appointed to Brigades

900447
R Evans
Wingham
11 November 2009

900448
M Ward
Macksville
11 November 2009

900496
B Crowley
Boggabri
6 January 2010 

900499
D Bubear
Moruya
12 January 2010 

900504
J Evans
West Wallsend
15 January 2010

Appointed to Ranks

521764
RetF P Murray
Taree
Captain
8 December 2009

399012
RetF J Duncan
Narrabri
Deputy Captain
21 December 2009

520955
RetF K Walker
Leeton
Deputy Captain
21 December 2009

402008
DCapt M Smith
Nelson Bay
Captain
7 January 2010 

These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Transfers

470035
RetF S Ford
Terrigal          to
Tarro
22 December 2009 

521709
RetF T Preston
Walgett
Port Macquarie
15 January 2010 

521738
RetF P Eveleigh
Wangi Wangi
Morisset
16 January 2010

Resignations

521639
RetF D Ward
Unanderra
1 September 2009

521346
RetF G Horsley
Unanderra
15 October 2009 

521571
RetF S Mead
Morpeth
17 November 2009

450061
RetF D Langthorne
Saratoga
10 December 2009

522223
RetF C Caesar
Kingscliffe
21 December 2009

443024
RetF D Connell
Singleton
24 December 2009

521983
RetF B Spencer
Nelson Bay
28 December 2009

521809
RetF M Barrass
Weston
28 December 2009

497036
RetF D Blissett
Weston
31 December 2009

221027
RetF M Rowell
Bellingen
31 December 2009

397032
RetF G Thornton
Macksville
1 January 2010

522352 
RetF K MacDonald-Smith
Yass
12 January 2010

521963
RetF M Priestly
Parkes
15 January 2010

Retirements

398043
RetF R Holzhauser
Narooma
13 November 2009

336005
Capt  W Ferris
Jerilderie
21 December 2009

392008
RetF R Paull
Muswellbrook
31 December 2009

267013
Capt R Duncan
Coraki
1 January 2010

Transferred to Honorary List

336005
Capt  W Ferris
Jerilderie
22 December 2009

443024
RetF D Connell
Singleton
25 December 2009

392008
RetF R Paull
Muswellbrook
1 January 2010

267013
Captain R Duncan
Coraki
2 January 2010


Greg Mullins AFSM


Commissioner


22 January 2010
	Sydney Royal Easter Show 2010

Application to attend firefighting contingent

Zone Office to forward application to Metropolitan East 3

by fax to 02 9798 4572, attention Superintendent ME3

PRINT IN BLOCK LETTERS AND COMPLETE ALL RELEVANT SECTIONS

Application must be endorsed by Zone Commander and Station Commander.

Applications not endorsed or completed will not be accepted at Metropolitan East 3

 and will not be returned for completion

	Family Name:
	First Name:

	Station No:
	Station Name:
	Zone:

	Payroll No:
	Date of Appointment:

	Rank:  (tick appropriate box)
Captain
Deputy Captain 
Engine Keeper
Firefighter 

Recruit

	QUALIFICATIONS (circle appropriate answer and give relevant details)
SCBA
YES / NO
Motor Driver
YES / NO
Tanker YES/NO
Rescue
YES / NO

Types: …………………
Appliance:  Type 2 / Firepac
Accreditation #: …………………

	PREVIOUS SHOW ATTENDANCE: (circle appropriate answer and give relevant details)

	Attended before

YES / NO
	No. of times


	Applied before

YES / NO
	No. of times
	Yr last attended
	Yr last applied

	ATTENDANCE – Preferences

	DESIRED GROUP
	Group 1

31 March 2010 to 
6 or 7 April 2010
	Group 2

7 or 8 April 2010 to 
14 April 2010
	Any Group



	DESIRED SHIFT
	DAY

AFTERNOON

NIGHT

Any shift


	All Correspondence through Groupwise

	CONTACT PHONE NUMBER:
	(MOB)
	(OTHER)

	Applicant’s Signature:………………………….…………
Date:………………………..

	Convenient to Station and Zone (must be completed by Station Commander and Zone Commander)

	Convenient to Station

YES 


NO

COMMENT:……………………………………………………………………………………......………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Station Commander’s Signature:

	Convenient to Station/Zone
YES 


NO

COMMENT:………………………………………………………………………………..………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Zone Commander’s Signature:

	METROPOLITAN EAST 3 OFFICE USE ONLY:

	Date Received:
	Acknowledged:

YES
NO


	Accepted:

YES
NO
	Advised:  YES
NO

Date:…………………
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