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POLICIES
Calling an ambulance
 
This instruction rescinds In Orders 1975/13, Transportation of Brigade personnel to hospital.

1.
Introduction
 
In situations where the NSWFB requires the attendance of an ambulance for an emergency, the following procedures apply.
2.
At incidents
 
If an ambulance is required to attend an emergency incident to which the NSWFB has responded, contact your Communication Centre in accordance with standard radio procedures.
3.
Medical emergencies
 
If you need to call an ambulance to a medical emergency which is not related to an incident, for example:
 
        an illness or injury on NSWFB premises, or 
 
        if you come across an ill or injured person while away from your station
 
call Triple Zero (000) and request the Ambulance Service.  Do not call the NSWFB Communication Centre in the first instance unless you do not have access to a telephone.
4.
What the Ambulance Service needs to know
 
Calling the Ambulance Service direct means that the Ambulance Service call-taker can gather all the details they need about the incident directly from you.  They may also be able to give you advice over the phone on what to do until the ambulance arrives.
 
Be prepared to tell the Ambulance Service call-taker:
 
        the exact location of the emergency, including cross street, best access, etc
        the nature of the medical emergency/injury
        how the injury occurred
        the casualty’s approximate age
        the casualty’s state of consciousness
        obvious injuries
        obvious haemorrhaging
        what treatment, if any, is being administered, eg CPR, bleeding control, oxygen therapy.
5.
Notifications
 
After calling the Ambulance Service, contact your NSWFB Communication Centre to:
 
        log the incident
 
        ensure that the appropriate officers are notified in accordance with the Response and notification protocols - NSWFB Officers, and
 
        change your availability status if necessary.
6.
Recording the emergency
 
Immediately after the emergency, record the details in the Occurrence Book and complete all other documentation required by NSWFB procedures, eg the Notification of injury, illness, exposure and near miss form.
7.
Transporting casualties in NSWFB vehicles
 
NSWFB appliances and vehicles should not be used to transport injured or ill people, including NSWFB employees.
 
Contact Officer:
Chief Superintendent Mark Whybro, Assistant Director Preparedness and Response, (02) 9318 4353

File Reference:
CHO/05822

 
AWARDS
 
Application of Minimum Four Hours Overtime case decision - subclause 9.6.1 of the Permanents Award
 
Following a dispute between the NSWFB and the FBEU on the correct interpretation of subclause 9.6.1 of the Permanents Award, the matter was arbitrated by the Industrial Relations Commission (IRC) of New South Wales.
 
Subclause 9.6.1 relates to recalls to maintain required staffing levels and provides as follows:
 
9.6.1
An employee off duty who is required to report for duty for the purpose of maintaining required staffing levels shall, on so reporting, be entitled to a minimum payment equal to four hours at overtime rates.

 
In summary, the IRC determined that an early start would be a recall and would attract the minimum payment of 4 hours, but only if the early start was ‘without prior notice’.  ‘Without prior notice’ occurs when an employee is notified when off duty to start before the normal commencing time on their next shift.  In these situations, regardless of the actual period of overtime worked, the minimum payment is two hours at time and one half, plus two hours at double time.  For example, if the ‘without prior notice’ early start involved one hours overtime, the minimum payment would be for four hours overtime.  However, the decision does not affect any situation where the period of overtime actually worked exceeded four hours.
 
In contrast, ‘with prior notice’ occurs when an employee, who is on duty, has been advised either before or during the shift immediately preceding the overtime that he/she will be required to work that overtime.
 
In the vast majority of cases, early starts would not be recalls, as they would have been arranged ‘with prior notice’.
 
Nevertheless, particularly bearing in mind that the decision by the IRC has retrospective application for 6 years, there will be cases where employees worked an early start of less than four hours ‘without prior notice’ and therefore are entitled to the minimum payment of four hours at overtime rates.  Additionally, there could also be cases where employees worked an early start ‘with prior notice’ but have not, as yet, submitted a claim pending the outcome of the IRC decision.
 
Consequently, you are now invited to submit a claim for payment if you have worked:
 
(i)
a ‘without prior notice’ early start on or after 29th August 2008, for which you have only been paid for the actual overtime worked and that period was less than four hours, or
 
(ii)
‘with prior notice’ overtime, but have withheld your claim pending the outcome of the IRC decision.
 
To assist in the processing of claims made under (i), any evidence which you may have in support of a claim that the early start was ‘without prior notice’ should be attached to the claim.  If for whatever reason, your claim is declined, you may resubmit your claim, together with all supporting relevant details, to the Director of your division.  Even so, on the basis of legal advice, the NSWFB’s position is that the onus of proof lies with the claimant.
 
Approval of any claim, be it in terms of (i) or (ii) above, can only be given if the approving officer:
 
        has the appropriate delegation under Section 3.13 of the NSWFB’s Delegations manual, and
 
        is satisfied that the required overtime was worked, either ‘with prior notice’ or ‘without prior notice’, as the case may be.
 
In the event that an approving officer is unsure, then the claim should be declined and the claimant can then seek a review by the appropriate Director, as referred to above.
 
Contact Officers:
Chief Superintendent Marcus Baker, Assistant Director Operational Personnel, (02) 9265 2869 or Superintendent Mal Connellan, Manager Operational Personnel, (02) 9265 2830

File Reference:
CHO/00417

 
PROCEDURES
Consolidated leave
 
This instruction rescinds In Orders 1997/24, Consolidated leave.
1.
Applications for consolidated leave
 
1.1
Except as provided for in 1.2, permanent firefighters must apply for consolidated leave at least 24 hours in advance.
 
1.2
In exceptional circumstances, the Operational Commander may grant leave on short notice if a replacement is available or a recall can be arranged. 
2.
Overtime
 
2.1
Overtime required to cover consolidated leave should be arranged, wherever possible, ‘with prior notice’.  Where this is not possible a ‘recall’ can be used.
 
2.2
Where an employee who is on duty, knows in advance that he/she is to work overtime, or alternatively, is notified while on duty to work overtime, then such overtime is ‘with prior notice’ and is not a ‘recall’.
 
2.3
When an employee is notified when off duty to work overtime, and the employee either has to start work before the normal commencing time or alternatively, has to return to work, it is a ‘recall’.
 
2.4
Overtime incurred through the granting of consolidated leave must not exceed the hours of the leave taken.  That is, for example, when a recall is involved, the number of hours consolidated leave which must be taken must equal the number of hours overtime which has to be paid to the employee providing the relief.
3.
Approval of consolidated leave
 
3.1
Station Commanders may approve firefighters taking consolidated leave after:
 
        checking that the applicant has sufficient consolidated leave in credit, and
 
        notifying the Operational Commander to ensure that a replacement is arranged.
 
3.2
Specialist sections must notify their supervisor in the chain of command.
 
3.3
Consolidated leave for officers must be approved by the officer’s supervisor in the chain of command.
 
3.4
If the applicant does not have sufficient consolidated leave in credit, the application will not be approved.
 
3.5
Personnel are reminded that current consolidated leave balances appear on their pay advice slips and Electronic Self Service (ESS).
 
3.6
Station Commanders must record consolidated leave in the Station Register and file the leave applications forms at the firefighter’s base station.
4.
Conditions
4.1
With prior notice
 
4.1.1
Late start.  By prior arrangement with an off-going shift member to work overtime, consolidated leave can be taken at the beginning of a shift, for:
 
                    a minimum of 1 hour and a maximum of 2 hours on day shift, or
 
                    a minimum of 1 hour and a maximum of 6 hours on night shift.
 
4.1.2
Early finish.  By pre-arrangement with an on-coming shift member to work overtime, consolidated leave can be taken at the end of a shift for:
 
                    a minimum of 1 hour and a maximum of 2 hours on day shift, or
 
                    a minimum of 1 hour and a maximum of 6 hours on night shift
 
4.2
Recall
 
4.2.1
Where it is not possible to arrange ‘with prior notice’ in terms of 4.1, and therefore a recall must be used, the minimum period of consolidated leave which can be taken is 4 hours, up to and including a whole shift.
 
4.3
Recredits are not allowed after the commencement of approved leave.
 
4.4
Employees may cancel leave if there is sufficient time before the commencement of the shift to cancel overtime.
 
Contact Officer:
Chief Superintendent Marcus Baker, Assistant Director Operational Personnel, (02) 9265 2869

File Reference:
CHO/00402 and CHO/00417

 
_______________________________
 
Fringe Benefits Tax reporting
 
In order to comply with Australian Taxation Office requirements for Fringe Benefits Tax reporting, the speedometer reading for all minor fleet vehicles is to be recorded as at 31 March each year.
 
If a vehicle is not used on 31 March 2009 the speedometer reading at the conclusion of the last journey prior to 31 March 2009 is to be recorded.
 
It is essential that all minor fleet vehicles’ running sheets for the week including 31 March are submitted promptly to ensure that the kilometre readings are entered onto the relevant database as a matter of priority.
 
This instruction does not apply to the drivers of Senior Executive Service or packaged vehicles who provide this information separately.
 
Contact Officer:
David Hitchen Finance Manager Greenacre, (02) 9742 7438

File Reference:
CHO/06956

 
________________________________
 
2010 registration renewals
 
In early February, the Fleet Management Unit sent registration labels for the 2010 year to all areas allocated minor fleet vehicles and trailers.
 
All Station Commanders and supervisors must check that they have a current registration label for each allocated vehicle.  The label must be affixed to the vehicle in accordance with the directions and the old registration label removed.
 
Any driver of a minor fleet vehicle or trailer that has not received a new label to replace the existing 15 Feb 2009 expiry label should contact the Fleet Management Unit immediately.
 
Contact:
Pat Crowe, Fleet Administration Manager, (02) 9742 7411

File Reference:
FLT/00139

 
 
 
 
TRAINING
Applications for non-operational personnel to attend the 2009 Inspectors Promotional Program
 
Applications are invited from non-operational personnel (ie non uniformed) to participate in the Graduate Certificate in Management (Professional Practice) component of the 2009 Inspectors Promotional Program.
 
Applicants will need to possess the capabilities to successfully complete a university level academic program.
 
Program dates:
25 May - 5 June 2009
 
Location:
State Training College, Alexandria
Program overview
 
The course offered to participants will be delivered by Charles Sturt University at the State Training College, Alexandria, over a two week period and will consist of the subjects Management skills and concepts, and  Managing people. 
 
Successful completion of these subjects will provide two credits for a Graduate Certificate in Management (Professional Practice) (see www.agmc.edu.au). 
 
At the completion of the two week course candidates will have the option to complete the remaining subjects of Managing operations and change, and Managing financial information to attain the Graduate Certificate. This will be required to be done by distance learning. 
 
The Learning and Development Branch will finance and resource the initial two week program.
 
Directors will be required to release their personnel for a two week period and, if the personnel elect to continue on to complete the remaining two subjects and attain the Graduate Certificate, funding of approximately $3100 per candidate will be required.
Positions available
 
Eight positions are available.
Closing date
 
Applications close Friday 24 April 2009
Application process 
 
Applicants are required to follow the application and selection procedure available on the PDU Intranet site.  Directors’ support must be obtained before submitting any application.
Program selection procedures
 
A selection panel will evaluate applications to select participants. The selection panel is convened by the Assistant Director Learning and Development, and comprises the Director Regional Operations or nominated representative and an equivalent administrative representative. 
 
The panel will determine the most appropriate applicants based on the selection criteria listed in the application and selection procedure, available on the PDU Intranet site.
 
Applicants will be advised in writing of the outcome of this process.
 
Contact Officer: 
Superintendent Robert Kaines, Manager Professional Development, (02) 9318 4331

File Reference:
NFB/03269

 
______________________________
 
2009 Inspectors Promotional Program participants
 
The following candidates have been successful in gaining entry into the 2009 Inspectors Promotion Program and are listed in alphabetical order. 
 
4757
Paul Brown
6198
Craig Davies
7118
Jarrod King
6212
Antone McPherson
7530
Peter Nugent
6273
Don Pescud
6658
Greg Rankin
6646
Philip Sheedy
7025
Brad Smith
7767
Joshua Turner
5757
Duncan White
 
Contact Officer: 
Superintendent Robert Kaines, Manager Professional Development, (02) 9318 4331

File Reference:
NFB/03269

 
________________________________
 
Senior Firefighters Promotional Program results
 
The following Firefighters have completed all the prerequisite modules and achieved competency in Level 2 Incident Control Systems (ICS). They will be promoted to the rank of Senior Firefighter as follows:
 
Name
Date of promotion

 

6713
S Koperberg  
30 June 2006
7288
I Henson
30 June 2006
7359
S Strugar
30 June 2006
7392
L Bates
30 June 2006
7544
M McEwan
30 June 2006
7557
A Campbell
30 June 2006
7720
P Tippett
30 June 2006
7657
J Maclean
30 June 2006
7729
L Houttuin
30 June 2006
7832
G Panton
30 June 2006
7833
D Parker
30 June 2006
7952
C Wilkinson
30 June 2006
7978
W Orringe
30 June 2006
8125
M Furlong
9 February 2007
8200
M Davidson
13 July 2007
8269
D Valentine
25 January 2008
8292
R Harris
25 January 2008
8367
P Watson
20 September 2008
8438
D Armstrong
24 January 2009
8465
D Fisk 
11 April 2009
8466
E Sullivan
11 April 2009
8529
G Howitt
27 June 2009
 
The Commissioner extends his congratulations to the successful candidates.
 
Contact Officers:
Paul Leary-Smith, Wayne Miller, Senior Firefighters Promotional Program Coordinators, (02) 9318 4865 or (02) 9318 4852

File Reference:
NFB/03756

 
 
ADMINISTRATIVE AND TECHNICAL STAFF NOTICES
Vacancy
Human Resources and Administration Manager, Clerk Grade 9/10
 
Position No: 748014. Greenacre. Temporary full-time.  Total remuneration package valued up to $100,147 pa including salary ($82,356 - $90,745), employer’s contribution to superannuation and leave loading.
 
Duties: Provide high level human resources advice and support to managers and staff by developing, implementing and monitoring a range of human resources management activities and manage a number of centralised administrative support services. 
 
Selection criteria: Demonstrated experience in the provision of high level human resources advice and services. Demonstrated experience in the application of employment and human resources related legislation, industrial instruments and current human resources practice. Proven ability to build strong stakeholder networks in order to identify human resources needs and effective solutions. High level communication, negotiation and interpersonal skills with proven ability to resolve complex workforce issues. Proven ability to successfully manage change. Sound project management, analytical and problem solving skills. Relevant tertiary qualifications or equivalent experience.
 
Notes: This is a temporary position under section 86 or section 27 of the Public Sector Employment and Management Act 2002 for a period up to 12 months.

 
Inquiries:
Lorraine Teagle (02) 9265 2639
 
Information packages:
Vi Doncevski (02) 9265 2625, vi.doncevski@fire.nsw.gov.au
 
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, 
PO Box A249 Sydney South  NSW  1232 
 
Closing date:
3 April 2009
 
 
PERMANENT FIREFIGHTERS NOTICES
Vacancy
Operator, Katoomba Communication Centre
 
In accordance with Clauses 28.6.1.1, 28.6.1.2 and 28.6.1.3 Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008, applications are invited from staff holding the ranks of Qualified Firefighter or Senior Firefighter for Operator positions that are or may become available in the Katoomba Communication Centre. (Staff applying under Clause 28.6.1.1 will be afforded priority over staff applying under Clause 28.6.1.2; then Clause 28.6.1.3).
 
The appointment will be for a minimum period of two years.  Appointment will involve an interview by a selection panel, a work assessment and successful completion of a training course by the selected applicant.  An information package must be obtained before submitting an application.  An application form is to be completed in full.
 
This position attracts an allowance of $281.44 per fortnight which is superable.

 
Inquiries:
Response Coordinator A, B, C or D, (02) 9318 4354
 
Information packages:
Jenny Rabey, Clerical Officer, Operational Communications, 
(02) 9318 4351, Jennifer.Rabey@fire.nsw.gov.au
 
Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232
 
Closing date:
1 May 2009
 
File reference:
CHO/01558
_________________________
Promotions
Recruit Firefighter to Firefighter Level 1
13 March 2009
 
9418
D Austin

9419
G Adams

9420
J Campbell

9421
M Carroll

9422
M Crotty

9423
D D’Agostino

9424
S Ferlazzo

9425
S Flippence

9426
B Forner 

9427
T Goodlet

9428
J Gotch

9429
R Hartup

9430
J Micklem

9431
D Osgood

9432
M Parkes

9433
A Sarson

9434
M Vernon

9435
P Weisner

9436
P Weber

9438
P Thompson

 
Retirements
 
4785
Station Officer
D Boon
12 March 2009
4921
Station Officer
W Pacey
12 March 2009
5079
Station Officer
J Sheehan
12 March 2009
5144
Senior Firefighter
A Lowry
13 March 2009
 
_________________________________
 
RETAINED FIREFIGHTERS NOTICES
 
New members appointed to Brigades
 
K MacDonald-Smith
Yass
2 February 2009
T Kenningale
Griffith
15 February 2009
S Bornholt
Tweed River
24 February 2009
A Davis
Nowra
1 March 2009
M Langford
Unanderra
1 March 2009
A Attard
Canowindra
2 March 2009
M Galea
Wingham
3 March 2009
 
Correction

 
The appointment of M Brownie in In Orders 2009/5 was incorrect and should have read:
 
M Browne
Wentworth Falls
16 February 2009
 
Appointed to Rank
 
RetF B Osmond
Blackheath
Deputy Captain
10 March 2009
 
This appointment is subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.
 
Appointed as Engine Keepers
 
RetF J Parker
Harden
1 February 2009
RetF M Millikin
Moruya
1 March 2009
RetF P Gardner
Merrylands
1 March 2009
RetF S O’Brien
Bowral
8 March 2009
 
These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.
 
Transfers
 
RetF D Piper
Moree             to
Singleton
1 December 2008
RetF C Perry
Oberon
Bathurst
26 December 2008
RetF R Nolan
Singleton
Branxton
21 February 2009
 
Resignations
 
RetF M Goodacre
Orange
30 November 2009
RetF T Glanvill
Albury Civic
2 February 2009
RetF S Martin
Laurieton
14 February 2009
RetF A Brown
Bangalow
15 February 2009
RetF J Carpenter-Kludas
Murrurundi
16 February 2009
RetF C Theoharidis
North Albury
20 February 2009
RetF B Lee
Brunswick Heads
20 February 2009
RetF P Owens
South West Rocks
27 February 2009
RetF T Olsen
Walcha
28 February 2009
RetF R Ferguson
Goonellabah
28 February 2009
 
Retirement
 
RetF S Cochran
Alstonville
4 February 2009
 
 
 
 
 
 
 
 
 
 

Greg Mullins AFSM


Commissioner
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