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HONOURS

Commendations for Meritorious Service
1.
Individual Commendations

For meritorious service in his capacity as Aboriginal Services Officer from January 2001 to November 2009.

28277

Terrence Hill

Correction

The citation for 7126 Inspector Graham Kingsland for courageous action at a house fire in Davies Avenue, Springwood in In Orders 2009/24 was incorrect.  It should have read:

7127 Inspector Graham Kingsland for courageous action at a house fire at Springwood Avenue, Springwood.

2.
Unit Commendations

Corrections

The citation for 521973 Retained Firefighter Louise Peal for meritorious service during the Coffs Harbour floods in In Orders 2009/24 was incorrect.  It should have read:

521973 Retained Firefighter Heather Peal

900076 Retained Firefighter Graham Frisken has been added to the citation for 441 Station Sawtell.  The citation now reads:

441 Station Sawtell

441006
Captain Keith Rhoades

441014
Deputy Captain Douglas O’Connor

441015
Deputy Captain Garry Stewart

441011
Retained Firefighter Anthony Thorp

441016
Retained Firefighter Peter Coverdale

441018
Retained Firefighter Allen Gatenby

520389
Retained Firefighter Owen Patston

521512
Retained Firefighter Gary Lindfield

521659
Retained Firefighter Guy Carlyon

521861
Retained Firefighter Paull McIntosh

521886
Retained Firefighter Michael Gibbons

522330
Retained Firefighter Brian Lyons

900076
Retained Firefighter Graham Frisken

Commendations for members of the community

Correction

There was an error in the citation in In Orders 2009/24 for Mr David Younan and Mr Warren Gardner for their actions at a house fire at Davies Avenue, Springwood on 21 June 2009.  It should have read:

Mr David Younan and Mr Warren Gardner for their actions at a house fire at Springwood Avenue, Springwood on 21 June 2009.

Contact Officer:
Superintendent Craig Brierley, Professional Standards and Conduct Officer, (02) 9265 2826

File References:
CHO/07854, NFB/04488, NFB/05399, NFB/03454

POLICIES

Purchasing policy

This instruction rescinds In Orders 2009/10, Purchasing policy
1.
Purpose

The purpose of this policy is to ensure that the NSWFB complies with the requirements of NSW legislation, including the Public Sector Management (Goods and Services) Regulation 2000, and directions published by the NSW State Contracts Control Board and NSW Treasury.

2.
Purchasing principles

There are a number of fundamental principles which must be followed in all purchasing. These principles are intended to ensure consistency in approach to purchasing and provide a basis on which all officers can make purchasing decisions in the best interest of the NSWFB.

Three important principles are:

· only purchase essential, approved, compatible and appropriate goods or services

· ensure open and effective competition, and

· obtain value for money.

Anybody performing a purchasing function must do so in an ethical manner, strictly in accordance with policy, and must employ methods which can withstand public scrutiny while providing potential suppliers with the opportunity to bid for NSWFB business on a fair and equitable basis. Additionally, the purchasing methods selected must be effective in terms of resources and results. Therefore, open and effective competition is the primary consideration.

To achieve this, the following general conditions should exist for a given purchase:

· timely availability of information to all prospective suppliers

· independence of action by buyer and seller

· availability to the NSWFB of alternative offers

· absence of bias and favouritism, and

· ease of competitive entry for new and small suppliers.

3.
The role of the Purchasing Officer

A Purchasing Officer is any person with the authority to purchase. It is the role of Purchasing Officers to arrange the efficient and effective procurement of any goods and services necessary to support NSWFB activities within the limits of their delegated authority, while ensuring full compliance with NSW Government and NSWFB purchasing and related policies, guidelines and directives.

4.
Delegations

The purchasing process is strictly controlled by various regulations, policies and directives which ensure action is taken:

· in the best public interest

· to stand up to public scrutiny

· to make the most efficient and effective use of public funds, and

· in line with the objectives and goals of the NSW Government and as dictated by the activities of the NSWFB.

To ensure that these criteria are met, each purchase and/or the expenditure it represents must be approved in terms of the applicable regulations and policies. Authority to give such approval is conferred by the Commissioner who devolves approval levels through the Delegations Manual.

5.
Items listed in ESCAT

Items listed in the Electronic Supply Catalogue (ESCAT) have been approved for purchase and use within the NSWFB. Supply arrangements have been made taking into account legislative and policy requirements. These items can be usually purchased by simply following the purchasing rules listed against each item without any additional considerations being taken into account.

6.
Items not listed in ESCAT

Items which do not appear in ESCAT may be obtained by applying this purchasing policy subject to the appropriate level of delegation. The following additional factors should be taken into account when considering this avenue of purchasing:

· If the function of the requirement can be performed by an item which appears in ESCAT, that item should be obtained.

· If the item does not appear in ESCAT and is of a substantial recurring nature, application for inclusion in ESCAT should be made using the Supply Catalogue Amendment Form available from Supply Services. Contact (02) 9742 7446 or (02) 9742 7448.

· If the item is of a substantial but not a recurring nature, contact Supply Services to ascertain if the requirement can be obtained under NSW Government Contract. 

· Premier’s Memorandum M2006-11, NSW procurement reforms, states: ‘Effective immediately, all agencies, other than State Owned Corporations, must use State Contracts Control Board whole-of-government contracts, where they are available, when procuring goods and services.’

7.
Financial thresholds for the purchase of not in contract goods and services

The State Contracts Control Board has approved, in terms of Clause 36 of the Public Sector Management (Goods and Services) Regulation 2000, the General Purchasing Delegations relating to the procurement of ‘not in contract’ goods and services. These have been adopted by the NSWFB and are effective from 1 April 2009.

7.1
Goods and services up to $3000 in value

Quotations are not required for not-in-contract goods and services subject to the following conditions:

(a)
rates being considered reasonable and consistent with normal market rates for items of a like nature, and

(b)
requirements not being split into components or succession of orders for the same goods or services for the purpose of enabling the goods/services to be obtained under the provisions of this delegation.

7.2
Goods and services over $3001 and up to $30 000 in value

Not-in-contract goods and services over $3001 and up to $30 000 in value can be procured by obtaining at least one written quotation subject to the following conditions:

(a)
rates being considered reasonable and consistent with normal market rates for items of a like nature, and

(b)
requirements not being split into components or succession of orders for the same goods or services for the purpose of enabling the goods/services to be obtained under the provisions of this delegation.

7.3
Goods and services over $30 001 and up to $250 000 in value 

Not-in-contract goods and services over $30 001 and up to $250 000 in value can be procured by obtaining at least three written quotes.

7.4
Goods and services over $250 001 in value

Formal public tenders are to be called where the value of the intended purchase exceeds $250 001. Supply Services will arrange for these types of purchases in conjunction with NSW Government Procurement.

Separate thresholds apply to building and construction in accordance with the NSW Government’s Capital Project Procurement Manual.

7.5
Printing

The purchasing delegation financial thresholds detailed above for goods and services also apply to printing.

Note:
The NSWFB currently has arrangements in place with SALMAT to provide printing, stock management and distribution for any printing requirements that have an ongoing supply component. Printing requirements of this nature can be arranged by contacting Supply Services (02) 9742 7443.

8.
General conditions

The following apply to all purchases regardless of value:

(a)
Monetary figures are inclusive of GST.

(b)
Goods and services are not to be obtained prior to a Purchase Order being raised. The NSWFB is not obliged to pay for goods and services without a formal written purchase authority. If in the case of extreme emergency where a Purchase Order is not immediately available, an order may be provided after the purchase is made. In these circumstances a written statement is to be provided explaining the circumstances.

(c)
Details of requirements of a repetitive nature should be referred to Supply Services so that consideration can be given to the arrangement of a contract if necessary.

(d)
Sections/Stations located in regional areas are able to make local purchases of up to $3000 in value (inclusive of GST), irrespective of whether the items concerned are available in contract, provided that the local purchases are more advantageous.

(e)
Large purchases require Director, Commissioner or Ministerial approval, unless they are of a recurring nature for which a period/term contract has been established and budget allocation made.

(f)
Branch/Section managers are encouraged to establish contracts for recurrent goods and services subject to compliance with the relevant legislation and observance of the limits imposed by the delegation of authority to incur/commit expenditure and with NSW Government and NSWFB guidelines.

(g)
Notwithstanding the above requirements, if any goods or services requirement is considered of a nature that may require additional expertise to achieve a satisfactory outcome, the matter should be referred to Supply Services.

(h)
Purchasing Officers seeking quotations for goods or services who identify a conflict of interest (perceived or real), such as a firefighter quoting for work in a private capacity, must ensure that any such conflict is managed in accordance with the NSWFB Conflicts of interest policy and the principles of this Purchasing policy. 

Contact Officer:
Guy Tesoriero, Assistant Director Contracts and Supply, 
(02) 9742 7441

File Reference:
SUP/00064

________________________

Annual workplace inspections

This instruction rescinds In Orders 1995/26, Annual workplace inspections.  This is not a new policy nor a change in work practice, but rather the changes relate to minor procedural aspects of the inspection process concerning how to access the inspection forms (no longer a carbon copy form from Supply Services, now on-line on Station Portal and Health and Safety Branch intranet site) and referencing the current process to follow for any unresolved OHS issues that arise.
1.
Introduction

Annual occupational health and safety inspections of all fire stations and workplaces aim to:

· reduce the number of accidents by identifying hazards

· remove potential hazards

· provide an ongoing assessment of the health and safety of workplaces

· develop and promote safe working environments and practices.

This instruction should be read in conjunction with In Orders 2002/15, Occupational health and safety policy, which sets out the responsibilities of employers and employees in managing a safe working environment.

2.
Inspection forms

OHS workplace inspection forms for both stations and administrative/office areas are available from both Station Portal and the Health and Safety Branch intranet site.
3.
The inspection

Zone Commanders and managers are to ensure that each station and section carries out an inspection by 31 May each year.

The inspection will be done by working through the Inspection form, identifying unsafe conditions and noting actions required.

Instructions for filling in the form are given on the form.

4.
Forwarding inspection forms

The original copy of the Inspection form is to be forwarded to the Duty Commander, Zone Commander, Area Commander, Manager, Officer-in-Charge or Supervisor of the section, as appropriate. Senior Officers and Managers are to action the report and follow up outstanding problems.

Duty Commanders, Zone Commanders, Managers, Officers-in-Charge or Supervisors of sections must then forward the Inspection forms to their Director.

Copies of the Inspection Form must be:

· filed at the workplace where the inspection was completed

· posted on the OHS notice board of the workplace where the inspection was completed

· forwarded to the Health and Safety Branch, and

· in the case of administrative and trades staff, forwarded to the relevant OHS Committee if applicable

5.
Removal of hazards

Actions that can be taken at the station or section to remove hazards should be carried out by the Station Commander, Manager, Officer-in-Charge or Supervisor of the section as soon as they have been identified. 

Such actions may include:

· repair of equipment

· modifying work practices

· notification of problems to appropriate sections, eg Properties, Fleet, Communications, Breathing Apparatus Section.

All staff in the station or section should be informed of possible hazards.

Hazards that require further investigation or greater resources should be taken up through the chain of command. Senior Officers should investigate identified hazards and keep staff informed.

Occupational Health and Safety Advisors from the Health and Safety Branch can give advice on problems, or may be requested to visit sites, make inspections or investigate hazards.

Reports on safety matters that require in-depth study or involve other sections should be forwarded to the Manager OHS Risk Management.

6.
Unresolved issues

The Resolution of OHS problems flowchart outlines the process for addressing unresolved issues. Staff may contact their Safety Representative for assistance and advice in this process. Additionally, OHS Advisors in the Health and Safety Branch may be contacted for assistance 

7.
Annual reports

Directors must submit annual reports to the Commissioner on the occupational health and safety issues in their areas of responsibility. The reports are to include a summary of problems identified through this process, and the steps that have been taken to resolve the issues. Reports are due in December each year.

Contact Officer:
Paul Bailey, Manager Safety, (02) 9265 2829

File Reference:
NFB/05193

TRAINING

Senior Firefighters Promotional Program results

The following Firefighters have completed all the prerequisite modules and achieved competency in Level 2 Incident Control Systems (ICS). They will be promoted to the rank of Senior Firefighter as follows:

Name
Date of Promotion

8418 D Stratton
13 December 2008

8991 M Ovey
11 March 2009 

8532 S McAndrew
27 June 2009 

8585 A Mills
19 August 2009 

8590 N Begley
17 October 2009 

8628 T Poole
31 October 2009 

8668 R Warnock
28 November 2009 

8739 M Sigmund
20 August 2010

Correction

The Senior Firefighters Promotional Program result for 8707 J Hackney in In Orders 2009/24 should have read:

Name
Date of Promotion

8705 J Hackney
16 April 2010

The Commissioner extends his congratulations to the successful candidates.
Contact Officers:
 Paul Leary-Smith, Wayne Miller, Senior Firefighters Promotional Program Coordinators, (02) 9318 4865, (02) 9318 4852

File Reference:
NFB/03756

ADMINISTRATIVE AND TECHNICAL SUPPORT STAFF NOTICES

Vacancy

Clerk, Appliance Training Unit, Clerk Grade 3/4

Pos No:  855010. Clerk Grade 3/4. Appliance Training Unit, Learning and Development, Alexandria, Permanent full-time. Total remuneration package valued to $67,675 pa, including salary (range $56,009 - $61,328), employer’s contribution to superannuation and leave loading.

Duties:  To provide administrative, clerical and secretarial services to the Appliance Training Unit, ensuring a team perspective is applied to contribute to efficient and effective operation of the Unit.

Selection criteria:  Advanced word processing skills using Microsoft Office to produce high standard documents, combined with demonstrated experience in the development and maintenance of databases.  Demonstrated experience producing technical documentation and presentation graphics.  Experience working independently or as part of a team.  Demonstrated experience in being flexible, using judgement and initiative while working in a high volume work environment with minimal supervision.  Sound communication skills both oral and written, including very good interpersonal skills with the ability liaise effectively with people at all levels.

Inquiries:
Michelle Tolson, (02) 9318 4306, Michelle.Tolson@fire.nsw.gov.au
Information packages:
Michelle Tolson, (02) 9318 4306, Michelle.Tolson@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232 or kerry.brown@fire.nsw.gov.au.  All applications must be MS Word compatible.

Closing date:
30 December 2009

PERMANENT FIREFIGHTERS NOTICES

Vacancies

Assistant Director Lessons Learned Centre

Applications are invited from officers holding the rank of Chief Superintendent or Superintendent for the position of Assistant Director Lessons Learned Centre at Head Office.

An information package should be obtained before submitting an application.  Applicants must address all the selection criteria.

Inquiries:
Acting Deputy Commissioner Mark Brown, Acting Deputy Commissioner Capability and Support

Information packages:
Bernadette Gregory, Human Resources Manager, (02) 9318 4857

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
22 January 2010

File reference:
NFB/00883

Chief Superintendent

The Commissioner will be utilising Chief Superintendents, on a rotation basis, to fill the role of the Commissioner’s Staff Officer.  An additional Chief Superintendent will be promoted to back fill vacancies that result from rotation to the Staff Officer position.

Applications are invited from officers holding the rank of Chief Superintendent or Superintendent for promotion to the rank of Chief Superintendent.

If there are sufficient suitable applicants, an eligibility list will be created for twelve months.

An information package should be obtained before submitting an application.  Applications must address all the selection criteria.

Inquiries:
Chief Superintendent Malcolm Connellan, Assistant Director Operational Personnel, (02) 9265 2869 

Information packages: 
Joanna Hollands, Operational Personnel, (02) 9265 2875

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
22 January 2010

File reference:
CHO/08459

Operational Safety Coordinator

Applications are invited from operational personnel for the position of Operational Safety Coordinator, Operational Support Level 3, at Head Office.

An information package should be obtained before submitting an application.  Applicants must address all the selection criteria.

Inquiries:
Superintendent Paul Bailey, Manager Safety, (02) 9265 2829

Information packages:
Lee Barlow, (02) 9265 2936

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
22 January 2010

File reference:
CHO/05571

Appointments

The following appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  In some cases the maximum salary of the position may exceed the limit under which an appeal may be made to GREAT.  The 21 day period for appeal commences on the date of this In Order.

	Position
	No.
	Name
	Date of Decision

	Fire Investigation Officer, OS3
	7166
	G Moore
	20.11.09

	Research Officer, Fire Investigation and Research Unit, OS3
	7471
	M Cook
	4.12.09


Promotions

Firefighter Level 2 to Qualified Firefighter
8 December 2009

9155
C Beattie

9158
J Howe

9159
W Price

9160
R Wellington

9161
G Kemp

9162
M Chaffer

9164
M Kearns

9165
M Newby

9167
B Smede

9169
J Cassel

9170
D Blades

9171
A Errington

9172
R Hansen

9173
E Quennell

Firefighter Level 1 to Firefighter Level 2

9284
G Keane
23 November 2009

Relinquishment of Rank


6719
P Morthen
Leading Firefighter to Senior Firefighter
30 November 2009

Retirements

4171
Senior Firefighter
Q Brennan
19 November 2009

5964
Senior Firefighter
W Berry
3 December 2009

5715
Station Officer
J White
3 December 2009

RETAINED FIREFIGHTERS NOTICES

New members appointed to Brigades

900467
T Bethell
Bega
25 November 2009

900474
P Ryan
The Entrance
25 November 2009

900465
G Penn
Raymond Terrace
25 November 2009

900471
I Bosshard
Dorrigo
27 November 2009

900470
C Bray
Port Macquarie
27 November 2009

900469
M Colston
Morisset
30 November 2009

900463
S Gill
Wagga Wagga
1 December 2009

900466
M Toll
Holbrook
1 December 2009

900475
A Baltoski
Ingleburn
2 December 2009

900478
D Howard
Cobar
4 December 2009

Appointed to Ranks

399016
DCapt S Bradford
Narrabri
Captain
11 November 2009

461004
DCapt H Privett
Thirroul
Captain
25 November 2009

These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Appointed as Engine Keeper

521095
RetF B Adamson
Gunnedah
23 July 2009 

This appointment is subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Transfers

521420
RetF M U’Brien
Mt Victoria         to
Wentworth Falls
30 November 2009

521666
RetF M Parker
Doyalson
Nelson Bay
1 December 2009

520369
RetF P Stoddart
Singleton
Wangi Wangi
1 December 2009

521226
RetF B Rowsell
Kempsey
Cessnock
1 December 2009

521156
RetF B Donachie
Banora Point
Tweed Heads
7 December 2009

Terminations

521333
RetF C Brien
Inverell
4 December 2009

521246
RetF B Hewen
West Tamworth
4 December 2009

Resignations

520427
Capt P Ingmire
Bundanoon
13 November 2009

384030
RetF M Gerrey
Moruya
15 November 2009

521048
RetF K Whiteman
Walgett
19 November 2009

521939
RetF A Martin
Belmont
24 November 2009

513027
DCapt K Price
Young
27 November 2009

520907
RetF R Berridge
West Tamworth
30 November 2009

521034
RetF S McLeod
Walgett
30 November 2009

521957
RetF P Reed
Wyong
1 December 2009

521907
RetF K Swadling
Batemans Bay
2 December 2009 

522215
RetF M Russell
Wingham
8 December 2009

Retirement

402030
RetF R Wylie
Nelson Bay
15 November 2009


Greg Mullins AFSM


Commissioner
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